
If Your Child is Absent 

From School 

On the first day of absence it is the Parents       
responsibility to: 

 

Contact the school before 8.30am, either via the 24 

hour absence line on 01797 222825 or visit our     

website www.ryeprimary.co.uk and follow the link for     

absence reporting. 

Leave your child’s name, registration group and      

reason for absence. 

Keep the school informed if your child is absent for 

more than one day. You will need to update us daily 

regarding your child’s absence. 

What parents should do if they are concerned about 

their child’s attendance: 

Talk to their child to find out what the problem may be. 

Talk to their child’s teacher, the schools Attendance 

Officer, Reception staff or the Headteacher. 

 

For more detailed information on our Attendance 

Policy, go to www.ryeprimary.co.uk  

If you have questions or need support in maintaining 

our attendance and punctuality goals please feel free 

to contact us. 

Values and Rights 

Children are made aware each week in assembly 

the importance of excellent punctuality and        

attendance, this is also celebrated in the following 

ways: 

The Punctuality Penguin Award is 

awarded weekly to classes  with no late 

marks. 

Certificates are awarded termly and 

yearly for 100% attendance. 

The Attendance Trophy is awarded 

weekly to the class with the highest attendance 

percentage, this class will also receive £10 from 

the PTA which goes into their class fund to spend 

at the end of the school year. 
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All children of school age have the right to a full-time 

education, regardless of age, aptitude, race, gender, 

disability, ethnicity, religion or cultural beliefs. 

As a recognised UNICEF Rights Respecting School, 

we at Rye Primary work with  

Children’s Rights Charters and British Values. These 

are also underpinned by our schools Golden Rules. 

Promoting our vision and these values supports our 

goal of improving the attainment and progress of all 

pupils regardless of their circumstances and back-

grounds. 

Targets and Initiatives 

Tel: 



Parent’s of children with low attendance may be 
referred to the Education Secondary Behaviour 
and Attendance Support  Service and possibly go 
on to receive a penalty notice or prosecution. 
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Does Your Child Really Need to be Off School?

Here are some guidelines to help you; 

 

Coughs and Colds: Please send your child to school, we will   
encourage them to drink plenty fluids. 

Flu: Until recovered 

Sore throat or Tonsillitis: Please send your child to school, we will 
encourage them to drink plenty of fluids, if your child is on antibiotics 

we will be able to administer them at school. 

Diarrhoea and vomiting: Please keep your child at home, they 
may return to school 48hours after their last episode of vomiting or 

diarrhoea. 

Headache, earache and stomach ache: Please send your child to 
school, let the school office know that they have felt unwell and we 
will notify you if their condition worsens. If their condition persists 

then seek medical advice. 

Conjunctivitis: Children can attend school. 

Impetigo: Until lesions are crusted and healed or 48hours after 
starting antibiotic treatment. 

Head lice: Children can go to school, they must be treated to    
prevent further spread.  

Chicken Pox: Children may return to school once all vesicles have 
crusted over. 

Measles and German Measles: Children may return to school four 
days from the onset of the rash. 

Threadworm: Children can go to school, they must be treated to 
prevent further spread. 

Mumps: Children may return to school 5 days after the onset of 
swelling  

Scarlet Fever: Children may return to school 24hours after starting 
appropriate antibiotic treatment. 

 

Please encourage your child to wash their hands using 

soap and water after using the toilet, before eating or 

handling food and after handling animals. 

Ensuring each child is present and punctual will     

provide opportunity for learning and development,  

a chance to become the best they can be! 
 

Authorised or Unauthorised? 

Permitting absence from school without a good reason is 
an offence by the parent, every half day of absence has 

to be classified by the school as either authorised or   
unauthorised, this is why information about the cause of 

absence is always required. 

Authorised absence is for reasons such as genuine  
illness, a medical appointment, a religious observance, 

the pupil could not attend through an unavoidable cause 
or the absence was agreed with the Headteacher in   

advance. 

Unauthorised absences are given for reasons the  
school does not consider reasonable such as taking   

holidays which have not been agreed by the school in        
advance, arriving at school too late to get a mark, parents 
keeping children off school unnecessarily, truancy before 
or during the school day and any absence which has not 

been properly explained. 
 

Punctuality 

Please ensure your child arrives punctually to school  
every day. School is open at 8.30am and children need to 
be in school no later than 8.45am, children arriving after 

8.45am will be issued with a ‘Late Card’. A warning will be 
issued to children arriving continually late. Children     

arriving after 9am (close of register) will be marked as 
unauthorised for that session. 

 

Holidays 

Parents are requested to take any holidays during the 
school holidays, holidays taken during school time must 

be requested prior to any leave taken (an absence     
request form may be collected from the school office) 

Please note that a request for term-time holiday is NOT a 
parental right. Leave may be granted in exceptional    

circumstances.  

Taking leave without permission is ‘unauthorised’       
absence and can be subject to a Penalty Notice Fine or 

other legal proceedings by the Local Authority. 
 

Medical Appointments 

Where possible medical appointments should be made 
out of school time, when appointments are made during 
the school day please notify the school office in advance 
in writing or bring the appointment card or letter regarding 

any appointment to the school office to enable them to 
take a copy. 

Attendance Percentage 

Children with HIGH attendance will: 

Keep up with work 

Understand the lessons 

Achieve 

Have good friendships 

Children with LOW attendance are more likely to: 

Fall behind with work   

Not understand lessons  

Achieve less  

Struggle with friendship groups 

Medicine in school 

We are able to administer prescription medicines in 

school, just call into the school office with your child's 

medicine and complete a consent form. 


